[image: image1.png]



Larkin Community College
Attendance Policy

Reviewed:  10 December 2009
Mr. O’Brien, T. Ronayne

Contents









       
        Page


1.
COLLEGE MISSION STATEMENT



3


















2.
OVERVIEW







3
3.
EDUCATION WELFARE ACT




3





4.
THE NATIONAL EDUCATIONAL WELFARE BOARD

3
5. 
AIMS AND OBJECTIVES





4


6.
RESPONSIBILITIES OF SCHOOLS 



6




7.
ROLE OF THE SCHOOL





6




8.
ROLE OF THE PARENT/GUARDIAN



6






9..
FAMILY HOLIDAYS DURING TERM TIME


7


10.
ROLE OF THE NATIONAL EDUCATION WELFARE BOARD
7



1. College Mission Statement

Larkin Community College endeavours to provide the very best learning opportunities for all of our students in a safe, secure and caring environment.

2.   Overview
Larkin Community College expects all of our students to have full attendance.

Larkin Community College judges the success of our efforts to improve attendance  each year by comparing our average attendance figure with the national average.

We regard attendance, which falls below 90% and where a child is known to be in reasonable health and there is no extenuating circumstance, to be “poor” and should give rise for concern.

In order to ascertain the levels of individual children’s attendance, a complete register check is carried out every day, both in the morning and in the afternoon.

3.       Education Welfare Act

The legislation governing school attendance in Ireland is the Education (Welfare) Act 2000. Under the Act the minimum school leaving age is 16 years, or the completion of three years of post-primary education, whichever is the later.

Parents are required to ensure that their children from the age of 6 to the age of 16 attend a recognised school.

4.
The National Educational Welfare Board
The National Educational Welfare Board is the national agency established to ensure that every child attends school regularly, or otherwise receives an appropriate minimum education. It also advises the Government on school attendance and education provision. The Board's emphasis is on helping schools, families and children, rather than imposing penalties for non-attendance at school. It employs educational welfare officers at local level throughout the country to provide support and advice to parents and schools and to follow up on absences from school. They also help to co-ordinate all policies concerning attendance and educational welfare.

The Board also:

· Monitors school attendance, and takes a range of measures where children do not attend school 

· Maintains a register of children who are not attending a recognised school 

· Maintains a register of young persons of 16 and 17 years of age who leave school early to take up employment and makes arrangements for their continuing education and training in consultation with providers and employers 

· Collects data on school attendance and non-attendance, suspensions and expulsions 

· Intervenes in relation to proposed school expulsions 
· promotes and fosters in society, and in particular in families, an appreciation of the benefits to be derived from education
· promotes and fosters an environment that encourages children to attend school and to participate fully in the life of the school
· assists children and parents of children who are not attending school on a regular basis, 

· assists schools in drawing up strategies and programmes aimed at preventing non-attendance in schools. 

The Board of Management of a school is obliged to have an attendance policy which promotes attendance awareness and good practice and provides for monitoring and reporting of same. 

Appropriate agencies such as the Inspectorate of The Department of Education and Science and officers of The Education Welfare Board have a right to inspect school attendance figures of individual pupils.

If the NEWB considers that a parent is failing in his or her obligation, it must send the parent a School Attendance Notice warning that legal action would follow if the child did not attend school regularly. Before doing this, it must make reasonable efforts to consult with the parents and the child. If the parent fails to comply, he or she may be prosecuted. 
If convicted, the parent may be fined and/or imprisoned for a month and fined for each subsequent day that he or she fails to send the child to school. If the parent claims that suitable alternative education is being provided, he or she must prove this. It will be a defence for the parents to show that they have made all reasonable efforts to send the child to school - in such cases, the Health Service Executive (HSE) must be informed.
5.
Aims and Objectives of the Larkin Community College Whole School Policy for School Attendance

Aim 1.
To make student attendance a priority for all those associated with the school, including pupils, parents/guardians, staff and the local community.
Aim 2
      To promote the importance of school attendance among pupils,      

parents/guardians, staff and local community in attempting to achieve full attendance.

Objectives:

To promote full attendance of all students in the school through:

· Hold induction programme for all incoming first years

· Staff meetings

· Parent/teacher meetings

· Tutor/class meetings

· Year Head/class meetings

· Year Head/tutor meetings

· Attendance monitoring committee meetings

· Pastoral care system

· Display attendance performance materials at focal points in the school

· Introduce award systems

· Highlight attendance:

· In all classes

· At assemblies

· Through the Year Head/Tutor system

Aim 3
       To provide support, advice and guidance to parents and pupils.

Objectives:

· Parent/teacher meetings

· Meetings by appointment

· Inform parents/guardians of their child’s attendance by letters and through the report system

· Speak to student

· Speak to the parents

· Involve relevant agencies

· Parents/guardians are required to provide with a written explanation as to the child’s absence upon their return to school.

Aim 4         To promote effective partnerships with the National 
       Education Welfare Board and with other services and Agencies.

· Gather and record relevant information to assist the National Education Welfare Board (NEWB).
· Hold regular attendance reviews with key school staff and the NEWB.

· Continue to hold inter-agency liaison meetings as appropriate.

· Establish and maintain list of named contacts within the local community.

6.

Responsibilities of School
Schools are obliged to keep a register of the students attending the school. Schools must also maintain attendance records for all students and inform the NEWB if a child is absent for more than 20 days cumulative in a school year.

This could arise if the student is not coming to school, is ill or if the student is suspended.
The principal must inform the NEWB if a student has an attendance problem.

7.
   
Role of the School

1. Parents/Guardians are made aware of the official opening and closing times of the school. In Larkin Community College school starts each day at 8:40am and 1:30pm. Any student arriving after these times is late for school.

2. Individual pupil attendance is recorded twice each day.

3. Students will only be allowed to leave the school premises earlier than the official times if there is a confirmed request from parents/guardians. At all other times students will only be allowed to leave the school premises during the school day after contact has been made with a parent/guardian.
Students will be signed out of school by Principal, Deputy Principal and/or Year Heads.
4. A letter is sent to parents/guardians when twenty days absence has been reached informing them that they have been reported to the NEWB.

8.

Role of the Parent/Guardian

Under the Education Welfare Act 2000, parents must inform the school if their children will be absent from school on a school day and the reason for the absence. The College will accept either a phonecall or a written note from parent/guardian.
If a child misses a school day or part of a school day parents/guardians must provide the school with an explanation in writing (note, medical appointment card) on the day of return to school.

What can parents do to help?

1. Make sure that your child goes to school regularly, arrives on time and keeps to the school’s rules. It’s a good idea to start these positive habits at an early age.

2. If your child starts missing school, help the school to put things right. Make sure your child understands that you do not approve of him/her missing school.

3. If your child is ill, contact the school on the first day of your child’s illness. 

4. If your child is ever absent from school, you must tell the school why.  Do this by following the arrangements put in place by the school.
5. If you want permission for your child to be absent from school because of  a special occasion you should ask for permission well in advance and give full details.

6. Take an interest in your child’s school work.

7. Check and sign your child’s journal every week

9.

Family Holidays During Term Time

Parents are strongly discouraged from allowing their children to take holidays during term time.

THIS POLICY WILL BE SUBJECT TO PERIODIC REVIEW.
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